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Building Interview Skills 

✓ Utilize the job description to ensure your résumé shows the required (and desired) skills for that specific position. 

✓ Prepare for possible questions so you can respond with valuable answers. See Reflection Questions on next page. 

✓ Practice, practice, practice. 

✓ Career & Employment Services offers mock interviews for practice. Call us at 406-657-2168 or email us at 

careers@msubillings.edu to schedule a mock interview. 

Prepare for Possible Questions 

✓ Think back on previous jobs, experiences, practicums, and/or internships for scenario examples. 

✓ Jot down accomplishments you are proud of and obstacles you overcame. 

✓ Develop a ‘database’ of information that will be useful during interview scenarios in the future. 

▪ Examples of successes 

▪ Examples of times you experienced conflict and how you dealt with it 

▪ Strengths and weaknesses 

Be Prepared for the Interview 

✓ Research the job and organization before the interview so you are familiar with the history, mission and services. 

✓ Regardless of whether 
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